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URBAN AND COMMUNITY FORESTRY (U&CF) 
GRANT MEMORANDUM OF AGREEMENT 

~5-05-0b. 

009456 
This agreement, made and entered into this the lOthday of January , 20...Q2__ by 

and between the STATE OF FLORIDA DEPARTMENT OF AGRICULTURE AND CONSUMER 
SERVICES, an agency of the State of Florida, hereinafter called the "Department" and the Nassau 
County Board of Commissioners, hereinafter called the Entity (Subrecipient). 

WITNESSETH 

WHEREAS, the Department desires to increase the application of the principles of urban and 
community forestry by granting funds to the Entity (Subrecipient) for the purpose as outlined in grant 
application Number 04-52, included herein as Exhibit A and by reference made a part hereof: 

WHEREAS, the Catalog of Federal Domestic Assistance (CFDA) number is 1 0.664; 

WHEREAS, the Department and the Entity (Subrecipient) are of the opinion that the citizens of 
the state would benefit from the implementation of urban and community forestry projects that improve 
our communities through the proper care of trees and related plant materials; 

WHEREAS, the Department has awarded the Entity (Subrecipient) an urban forestry grant for 
the specific project set forth in the U&CF Grant Application Number 04-52, hereinafter the "project"; 

WHEREAS, the Entity (Subrecipient) by Resolution No. N/A, dated N/A, has indicated its 
support of the grant application and authorized its officers to execute this Agreement on its behalf; 

WHEREAS, the parties hereto mutually recognize the benefits of such a project as described in 
the U&CF Grant application and the need for entering into an agreement designating and setting forth 
the responsibilities of each party; 

NOW THEREFORE, for and in consideration of the mutual benefits that flow each to the other, 
the parties covenant and agree as follows: 

A. Failure by the Entity (Subrecipient) to sign and return this agreement, within 45 days 
upon receipt of the agreement, shall constitute forfeiture of the award. 

B. The effective date of this agreement is __ J=a=n=u=a=ry.L........:l"-"0:....__ ___ , 20 os . 

C. The Entity (Subrecipient) shall complete the project by September 30, 2005 as set forth 
in the Urban and Community Forestry Grant Application Number 04-52 approved by the 
Department on November 8, 2004, during which time the grant shall continue in effect. 
Criteria for the project is set forth therein. The final date by which such criteria must be 
met for completion of this agreement is September 30, 2005. 

The project to be performed by the Entity (Subrecipient) shall be subject to periodic 
inspections by the Department. The Entity (Subrecipient) shall not change or deviate 
from the project without written approval by the Department. 

D. The Entity (Subrecipient) has estimated the project cost to be $11,050.00 as shown on 
the grant application budget sheet attached as Exhibit B. The Department agrees to 
reimburse to the Entity (Subrecipient) the total sum of $5.525.00 or fifty percent (50%) of 
the final approved project costs, whichever is less (the "Grant Amount"). The Grant 
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Amount is limited to only those items which are directly related to this project as 
described in Exhibits "A" and "8". Project costs incurred prior to the effective date of this 
agreement are ineligible for reimbursement. To assist the Entity (Subrecipient) with the 
initial three (3) months of implementation, the Department may make an advance of no 
more than 25 percent of the grant award. The Entity (Subrecipient) must request the 
advance payment in writing using forms provided by the Department. Funds provided as 
an advance payment must be placed in a non-interest bearing account. Only one 
advance payment will be made; thereafter, disbursements will be made on a 
reimbursement basis. No more than 75 percent of the Grant Amount will be paid to the 
Entity (Subrecipient) prior to Certification of Acceptance by the Department. The final 
payment shall not be made until Certification of Acceptance is received from the 
Department. For installed plant materials, a sixty (60) day grow-in-period will be 
required after project completion. Certification of Acceptance by the Department may be 
requested sixty (60) days after project completion. Upon receipt of the Certification of 
Acceptance, the Entity (Subrecipient) may submit an invoice for final payment. The 
Entity (Subrecipient) must submit the final claim for reimbursement to the Department on 
or before November 15, 2005. 

(1) Purchases of $2,500 to $25,000 shall be carried out documenting two or more 
written quotations or written record of telephone quotations or informal bids to be 
opened upon receipt, whenever practical. Competitive sealed bidding is required 
for all purchases exceeding $25,000. Justification must be provided for a sole 
source award or for an award to a vendor other than the vendor submitting the 
lowest bid or quote. 

(2) Bills for fees or other compensation for services or expenses shall be submitted 
in detail sufficient for a proper pre-audit and post-audit thereof, and bills for travel 
expenses specifically authorized by this Agreement shall be submitted and paid 
in accordance with the rates specified in Section 112.061, Florida Statutes. 

(3) Records of costs incurred under terms of this Agreement shall be maintained and 
made available upon request to the Department at all times during the period of 
this Agreement and for three years after final payment is made. Copies of these 
documents and records shall be furnished to the Department upon request. 
Records of costs incurred include all records of the costs of the Entity 
(Subrecipient) and subcontractors considered necessary by the Department for a 
proper audit of the project. 

(4) A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a bid on contract to provide 
any goods or services to a public entity, may not submit a bid on a contract with a 
public entity for the construction or repair of a public building or public work, may 
not submit bids on leases of real property to a public entity, may not be awarded 
or perform work as a contractor, supplier, subcontractor, or consultant under a 
contract with any public entity, and may not transact business with any public 
entity in excess of the threshold amount provided in Section 287.017, Florida 
Statutes, for CATEGORY TWO, for a period of 36 months from the date of being 
placed on the convicted vendor list. 

(5) The CONTRACTOR is informed that an entity or affiliate who has been placed on 
the discriminatory vendor list may not submit a bid on a contract to provide goods 
or services to a public entity, may not submit a bid on a contract with a public 
entity for the construction or repair of a public building or a public work, may not 
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submit bids on leases of real property to a public entity, may not award or 
perform work as a contractor, supplier, subcontractor, or consultant under 
contract with any public entity, and may not transact business with any public 
entity. 

E. The Entity (Subrecipient) agrees to maintain plant materials established as a part of the 
project for a period of three years and enter into an agreement which designates and 
sets forth the duties and responsibilities of the parties in maintaining the project. 

F. The Entity (Subrecipient) agrees to submit to the Department an interim report on project 
accomplishments by June 30. 2005 and a final report summarizing project 
accomplishments as a prerequisite to final acceptance by the Department. Failure to 
submit a required report or submission of an unsatisfactory report is sufficient grounds 
for termination of this agreement according to the provisions of Section 7(b). The Entity 
(Subrecipient) upon project completion shall submit a news release to local newspaper 
media highlighting the successes of the project. 

G. This Agreement may be terminated under any one of the following conditions: 

(1) The Department of Agriculture and Consumer Services shall have the right of 
unilateral cancellation for refusal by the Entity (Subrecipient) to allow public 
access to all documents, papers, letters or other material made or received by 
the Contractor in conjunction with the contract, unless the records are exempt 
from s. 24(a) of Article I of the State Constitution and s. 119.07(1 ), Florida 
Statutes. 

(2) By the Department, if the Entity (Subrecipient) fails to perform its duties under 
this Agreement, following thirty (30) calendar days written notice by the 
Department. 

(3) By either party following sixty (60) calendar days written notice. 

(4) By both parties following the complete execution by both parties of an agreement 
to terminate this Agreement. 

(5) Notice to Entity (Subrecipient): The Department shall consider the employment 
by any Entity (Subrecipient) of unauthorized aliens a violation of section 274A(e) 
of the Immigration and Nationalization Act. Such violation shall be cause for 
unilateral cancellation of this agreement. 

H. Notwithstanding any provision of this Agreement to the contrary but subject to 
Subparagraph 7(b), in the event this Agreement is terminated before the Department 
has paid the Entity (Subrecipient) the entire Grant Amount, then the Department agrees 
to pay the Entity (Subrecipient) the entire Grant amount, if the project has been 
completed. If the project has not been completed, the Department shall pay to the Entity 
(Subrecipient) a percentage of the Grant amount equal to the percentage of the project's 
completion. 

I. Extension of a contract for contractual services shall be in writing for a single period only 
not to exceed six (6) months and shall be subject to the same terms and conditions set 
forth in the initial contract. There shall be only one extension of a contract unless the 
failure to meet the criteria set forth in the contract for completion of the contract is due to 
events beyond the control of the Contractor. If initially competitively procured, contracts 
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for contractual services may be renewed on a yearly basis for no more than three (3) 
years, or for a period no longer than the origjnal contract, whichever period is longer. 
Renewal of a contract for contractual services shall be in writing and shall be subject to 
the same terms and conditions set forth in the initial contract. Renewals shall be 
contingent upon satisfactory performance evaluations by the Department. 

J. As applicable under Florida Statute 768.28, each party will be liable under this 
paragraph for damages arising out of injury or damage to persons or property directly 
caused or resulting from the negligence of such party or any of its officers, agents or 
employees. 

K. The Entity (Subrecipient) certifies that neither it or its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded for 
participation in this grant program by any Federal department or agency. 

L. This Agreement, together with any Maintenance Agreement, if executed, embodies the 
entire agreement and understanding between the parties hereto and there are no other 
agreements or understandings, oral or written, with reference to the subject matter 
hereof that are not superseded hereby. 

M. This Agreement may not be assigned or transferred by the Entity (Subrecipient), in 
whole or in part without the expressed written consent of the Department. 

N. This Agreement, regardless of where executed, shall be governed by and construed in 
accordance with the laws of the State of Florida. 

0. All notices, demands, requests or other instruments shall be given by depositing the 
same in the U.S. Mail, postage prepaid, registered or certified with return receipt 
requested, or by telex (FAX) or telegram: 

(1) lfto the Department, address to Program Coordinator, 3125 Conner Boulevard, 
Suite R-8, Forest Management Bureau, Tallahassee, Florida 32399-1650 or at 
such other address the Department may from time to time designate by written 
notice to the Entity (Subrecipient); 

(2) If to the Entity (Subrecipient) addressed to: 

Ms. Rebecca Jordi 
Horticulture Extension Agent 
Nassau County Board of Commissioners 
543350 U.S. Highway ! 
Callahan, Florida 32011 

or at such other address as the Entity (Subrecipient) from time to time designates 
by written notice to the Department. All time limits provided hereunder shall run 
from the date of receipt of all mailed notices, demands, requests and other 
instruments, or from the date telexed or faxed. 

P. Time is of the essence of this agreement. 

It is mutually understood and agreed that if this contract disburses grants and aids 
appropriations, it is: 
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Subject to the requirements of Section 216.347, Florida Statutes, a state agency, a 
water management district, or the judicial branch may not authorize or make any 
disbursement of grants and aids appropriations pursuant to a contract or grant to any 
person or organization unless the terms of the grant or contract prohibit the expenditure 
of funds for the purpose of lobbying the Legislature, the judicial branch, or a state 
agency. 

The following provisions of A through G are not applicable to procurement contracts used to buy 
goods or services from vendors, but are only applicable to a contractor subject to the Florida Single 
Audit Act. 

A. There are uniform state audit requirements for state financial assistance provided by 
state agencies to Nonstate entities to carry out state projects in accordance with and 
subject to requirements of Section 215.97, Florida Statutes (F.S.), which may be 
applicable to and binding upon Recipient. Nonstate entity means a local governmental 
entity, nonprofit organization, or for-profit organization that receives state resources. 
Recipient means a Non state entity that receives state financial assistance directly from a 
state awarding agency. 

B. In the event that the Recipient expends a total amount of state financial assistance equal 
to or in excess of $500,000 in any fiscal year of such Recipient, the Recipient must have 
a state single or project-specific audit conducted for such fiscal year in accordance with 
Section 215.97, F.S., applicable rules of the Executive Office of the Governor, rules of 
the Chief Financial Officer, and Chapter 10.600, rules of the Auditor General. In 
determining the state financial assistance expended in its fiscal year, the Recipient shall 
consider all sources of state financial assistance, including state funds received from this 
Department resource, except that state financial assistance received by a Nonstate 
entity for federal financial assistance and state matching requirements shall be excluded 
from consideration. 

C. Audits conducted pursuant to Section 215.97, F.S., shall be: (1) performed annually, and 
(2) conducted by an independent auditor in accordance with auditing standards as 
stated in rules of the Auditor General. 

D. Regardless of the amount of the state financial assistance, the provisions of Section 
215.97, F.S., do not exempt a Nonstate entity from compliance with provisions of law 
relating to maintaining records concerning state financial assistance to such Nonstate 
entity or allowing access and examination of those records by the state awarding 
agency, the Chief Financial Officer, or the Auditor General. 

E. If the Nonstate entity does not meet the threshold requiring the state single audit, such 
Non state entity must meet terms and conditions specified in this written agreement with 
the state awarding agency. 

F. Each state awarding agency shall: 

(1) Provide to a Recipient, information needed by the Recipient to comply with the 
requirements of Section 215.97, F.S. 

(2) Require the Recipient, as a condition of receiving state financial assistance, to 
allow the state awarding agency, the Chief Financial Officer, and the Auditor 
General access to the Recipient's records and the Recipient's independent 
auditor's working papers as necessary for complying with the requirements of 
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Section 215.97, F.S. The Recipient is required to retain sufficient records 
demonstrating its compliance with the terms of this agreement for a period of 
three years from the date the audit report is issued, and shall allow the 
department of Agriculture and Consumer Services or its designee, access to 
such records upon request. 

(3) Notify the Recipient that Section 215.97, F.S., does not limit the authority of the 
state awarding agency to conduct or arrange for the conduct of additional audits 
or evaluations of state financial assistance or limit the authority of any state 
agency Inspector General, the Auditor General, or any other state official. 

(4) Be provided by Recipient one copy of each financial reporting package prepared 
in accordance with the requirements of Section 215.97, F.S. The financial 
reporting package means the non-state entities financial reports, management 
letter, auditee's written responses or corrective action plan, correspondence on 
the follow-up of prior years corrective actions taken, and such other information 
determined by the Auditor General to be necessary and consistent with the 
purposes of Section 215.97, F.S. Copies of the financial reporting package 
required by this agreement shall be submitted by or on behalf of the Recipient 
directly to each of the following: 

(a) The Department of Agriculture and Consumer Services 
Division of Administration 
509 Mayo Building 
407 South Calhoun Street 
Tallahassee, FL 32399-0800 

(b) The Auditor General's Office at the following address: 
State of Florida Auditor General 
Room 57 4, Claude Pepper Building 
111 West Madison Street 
Tallahassee, FL 32302-1450 

G. The Recipient is hereby notified of and bound by the requirements of F., above. 

If this agreement contains federal funding in excess of $100,000, the Entity (Subrecipient) must, 
prior to agreement execution, complete the Certification Regarding Lobbying form. If a Disclosure of 
Lobbying Activities, Standard Form LLL, is required, it may be obtained from the Department. All 
disclosure forms as required by the Certification are attached. The Lobbying form must be completed 
and returned to the Department. 

The undersigned Entity (Subrecipient) receiving federal financial assistance under this 
agreement hereby acknowledges and agrees that it will comply with the applicable provisions of the 
latest version of Office and Management Budget Circular No. A-133- Revised June 27, 2003 (Audits of 
States, Local Governments, and Non-profit Organizations). Copies of the latest version of the above 
which would relate to the undersigned Entity (Subrecipient) are available for review at the following 
address: 

Department of Agriculture and Consumer Services 
Division of Administration, Contract Administrator 
Room 509, Mayo Building 
Tallahassee, FL 32399-0800 
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If the undersigned Entity (Subrecipient) expends $500,000 or more in federal financial 
assistance in a fiscal year, either directly from federal agencies or indirectly through other units of state 
or local governments or a combination thereof, the Entity (Subrecipient) shall have an audit made in 
accordance with the Office of Management and Budget Circular No. A-133 (Audits of State, Local 
Governments, and Non-profit Organizations). The $500,000 threshold specified above shall be from all 
federal sources, not just the amount provided by this agreement. The undersigned Entity 
(Subrecipient) receiving funds under this agreement hereby agrees that it will allow the Department of 
Agriculture and Consumer Services and any federal agency to audit the Entity's (Subrecipient's) books 
for compliance with the above applicable circulars. 

The Entity (Subrecipient) acknowledges and agrees that public use of all reports or other printed 
material, videos, audio recordings, films and photographs produced as part of this project shall not be 
restricted under the copyright laws of the United States of America. All products (brochures, signs, 
videos, etc.) funded by the Urban and Community Forestry Grant must display a statement that the 
material has been prepared using Urban and Community Forestry grant funds received through the 
Division of Forestry. 

Entities (Subrecipients) providing goods and services to the Department should be aware of the 
following time frames. Section 215.422, Florida Statutes, provides that agencies have five (5) working 
days to inspect and approve goods and services, unless bid specifications or the purchase order 
specifies otherwise. With the exception of payments to health care providers for hospital, medical, or 
other health care services, if payment is not available within 40 days, measured from the latter of the 
date the invoice was received or the goods or services are received, inspected and approved, a 
separate interest penalty set by the Chief Financial Officer pursuant to Section 55.03, Florida Statutes, 
will be due and payable in addition to the invoice amount. To obtain the applicable interest rate, please 
contact the Agency's Fiscal Section at (850)488-2020 or Purchasing Office at (850) 488-7552. Invoices 
which have to be returned to an Entity (Subrecipient) because of Entity (Subrecipient) preparation 
errors will result in a delay in the payment. The invoice payment requirements do not start until a 
properly completed invoice is provided to the department. 

A Vendor Ombudsman has been established within the Department of Financial Services. The 
duties of this individual include acting as an advocate for Entities (Subrecipients) who may be 
experiencing problems in obtaining timely payment(s) from a state agency. The Vendor Ombudsman 
may be contacted at (850) 413-7269 or by calling the Department of Financial Services' Hotline, 1-850-
410-9724. 

The Entity (Subrecipient) is informed that a person or affiliate who has been placed on the 
convicted vendor list following a conviction for a public entity crime may not submit a bid on an 
agreement to provide any goods or services to a public entity, may not submit a bid on an agreement 
with a public entity for the construction or repair of a public building or public work, may not submit bids 
on leases of real property to a public entity, may not be awarded or perform work as a contractor, 
supplier, subcontractor, or consultant under an agreement with any public entity, and may not transact 
business with any public entity in excess of the threshold amount provided in Section 287.017, Florida 
Statutes, for CATEGORY TWO for a period of 36 months from the date of being placed on the 
convicted vendor list. 

The Entity (Subrecipient) is informed that the Department shall consider the employment by an 
Entity (Subrecipient) of unauthorized aliens a violation of Section 274A(e) of the Immigration and 
Nationalization Act. Such violation shall be cause for unilateral cancellation of this agreement. 

The contractor is informed that an entity or affiliate who has been placed in the discriminatory 
vendor list may not submit a bid on a contract to provide goods or services to a public entity, may not 
submit a bid on a contract with a public entity for the construction or repair of a public building or public 
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work, may not submit bids on leases of real property to a public entity, may not award or perform work 
as a contractor, supplier, subcontractor, or consultant under contract with any public entity, and may not 
transact business with any public entity. 

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed the 
day and year first above written. 

BY: 

STATE OF FLORIDA 
DEPARTMENT OF AGRI 

C~VICE 

Director 
Division of Administration 

D 

NASSAU COUNTY BOARD OF COMMISSIONERS 
Name of Entity (Subrecipient) 

BY: a.~.J~Ji2~~ 
TITLE: Chairman 

ATTEST: 

Approved as to form by rney: 
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work, may not submit bids on leases of real property to a public entity, may not award or perform work 
as a contractor, supplier, subcontractor, or consultant under contract with any public entity, and may not 
transact business with any public entity. 

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed the 
day and year first above written. 

BY: 

BY: 

STATE OF FLORIDA 
DEPARTMENT OF AGRI 

C~V/CE 

Director 
Division of Administration 

D 

NASSAU COUNTY BOARD OF COMMISSIONERS 
Name of Entity (Subrecipient) 

TITLE:--------------
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21,2004@ 2:30PM 

ATTACHMENT C 
Page 1 of 2 

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS 

Applicants shOuld refer to lila regulations cited belOw to dalenrine the certJiication to which they are reqUired to allesl Applicants 
shOuld also reVIew tile inslrudions tor certJiication 1nduded on the regulations before aJITllleling th1s form. Stgnature oflh1s form 
provide~ for aJITllltance With ceruhcatJon reqwrements urtder 34 CFR Part 82. "New Re~tnctiOfls on Lobbyong." and 34 CFR Part 85 
•Government-wide Debarment and SuspensiOn (Nonprorurement) and Govemmenl-wtde ReqUirements lor Drug-Free Workplace 
(Grants) - The certJiicallons shall be treated as a malenal represenlalJorl of fact upon which reliance woll be placed when the 
Daparunenl of Educalton dalermnes lo award the rovered transadtOn. grant. or a:JOperallve agreement. 

1. LOBBYING 

As requ1red by Sadlon 1352. TiUe 31 oflhe U.S. Code. and 
Implemented at 34 CFR Part 82, tor persons entenng onto a 
grant or a:JOperalive agreement O'oler $100.000, as defined at 
34 CFR Part 82. Sedions 82.105 and 82.110,the applicant 
certJiias that: 

(a) No Federal appropriated funds have been paid or will be 
paid. by or on behalf of the undersigned. to any person tor 
onnuencing or ana~ to innuence an officer or 9fTllk:tYee of 
any agenc.y, a Member of Congress. an officer or afTllk:IYee of 
Congress. or an afTllk:IYee of a Member of Congress in 
oonnedion With lila making of any Federal grant. lila entenng 
into of any a:JOperaliva agreement, and lhe extension. oonlinu
ation, renewal. amendment, or mxlilication of any Federal 
grant or a:JOperaliva agreement; 

(b) If any funds Olhar 111an Federal appropriated funds have 
been paid or Will be paid to any person for lfllluenang or 
alle~ng to mnuence an officer or afTllk:IYee of any agenc.y. a 
Member of Congress. an officer or a~ee of Congress. or 
an efTllk:IYee of a Member of Congress 1n oonnedion with this 
Federal grant or a:JOperalive agreement, tile undersigned shall 
aJITlllete and subrrit Standard Form - LLL. ·OtscklSure Form to 
Report Lobbying,' in acoordance W1111 its instrudions; 

(c) The undersigned shall require tllat tile language of this 
certification be induded in tile award documents tor all 
subawards at all tiers (induding subgrants. contracts under 
grants and a:JOperalive agreements. and suboontrads) and 
that all subreciprents shall certify and discklSa acoordingly. 

2. DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS 

As requored by ExaOJliva Order 12549. Debarment and 
Suspens1011. and inlJiemented at 34 CFR Part 85,1or prospec
tive partJcipants in primary oovered transadions, as defined at 
34 CFR Part 85, Sections 85.105 and 85.11~ 

A. The applicant certJiias lllat it and its prinapals: 

(a) Aie l"d presently debarred. suspended, proposed lor 
debarment. dadared ineligible. or lduntalily exduded from 
oovared transadions by any Federal department or agenc.y; 

(b) Have l"d Within a three-year period preceding lllis·applica
tion been oonvided of or had a civil judgement rendered 
aga1nst them tor <Xlii'ITission of fraud or a mrrinal olfanse 1n 
oonnedion with obtaining, atte~ng to obtain, or performng a 
public (Federal. State. or local) transadtOn or oontract under a 
public transaction; violallon of Federal or Slate anlilrUst 
statutes or <Xlii'ITission of embezzlement. theft. forgery. 
bnbery, talsohcatm or destructiOI'I of reooms, mQklng false 
statements. or receiving stolen property, 

(c) Aia l"d presenuy irtdocted tor or Olherwose cnmnally or av111y 
charged by a governmental entity (Federal. Slate. or local) woth 
corrn1SStOn of any of the olfenses enumerated 1n paragraph 
(2)(b) of this certJiication: and 

(d) Have l"d Within a three-year period preceding this a~ication 
had one or more public transadion (Federal. State. or local) 
lermnated tor causa or delaun; arid 

8. Where lila applicant is unable to certify to any of the state
ments in this certJiication. he or she shall allach an 
explanation to this application 

3. DRUG-FREE WORKPLACE 
(GRANTEES OTHER THAN INDIVIDUALS) 

As requored by tile Drug.Frea Worlq:llace Ad of1988. and 
ifllllemented at34 CFR Part 85. Subpart F. lor grantees. as 
defined at 34 CFR Part 85. Sadions 85.605 and 85 610-

A. The applocant certJroes tllat t will or will oonlinue to provide a 
drug.tree worllplace by· 

(a) Publishong a statement notifying employees that the unlawful 
manufacture. dislribulJorl. dispensong, possession. or use of a 
oontrolled substance is prohiMed in tile grantee's worllplace and 
specifying lila adions lllat will be taken against efTllk:IYaes lor 
violation of such prohiMion; 

(b) Establishing an 1J11-901ng drug.free awareness program to 
inform efTllk:IYees about: 

( 1) The dangers of drug abuse in lhe worllplace; 

(2) The grantee's polity of maintainong a drug.free workplace; 

(3) Any available drug counseling, rehabilitation. and efTllk:IYee 
assistance programs; and 

(4) The penalties lhat may be ifTllOSed upon afTllloyaes lor drug 
abuse viOlations ocrurring in tile worllplace; 

(c) Making it a requirement lllat each afTllk:IYee to be engaged 1n 
the performance of the grant be given a COf7'l of the statement 
required by paragraph (a); 

(d) Notifying lhe efTllk:IYee in the statement required by para
graph (a) lllal. as a oondition of afTllk:tYment under lhe grant. lhe 
afTllk:IYee will 

( 1) Abide by the terms of the statement; and 

(2) Notify tile afTllkJYar in writing of his or her oonvidion lor a 
viOiatiOO of a mrrinal drug statute ocrurring in lila workplace no 
later lhan hve calertdar days alter such coovodion. 
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21, 2004@ 2:30PM 

(e) Noli1ying the agency. 10 writing. within 10 calendar days aner 
rece1V1ng nrJ11ce under subparagraph (d)(2) from an e~ee or 
uher.,se receiVing aaual notice or sum ronlldi:>n. E01J10Yers 
01 ronvict9d e~ees rrust proviOe notice. induding position 
tiUe. to: Director. Grants POlicy and OVersight Staff, U.S. Depart
ment ol Education, 400 Maryland Avenue. S.W (Room 3652. 
GSA Reg1011al Office Building No. 3). Washington. DC 20202-
4248 Nolice shall1ndude the Identification nurroer(s) 01 ead1 
aNected grant: 

(I) Taking one olthe follOwing actions. within 30 calendar days 01 
receiving notice under subparagraph (d)(2), With respect to any 
e01J10Yee wno is so oonvlct9d: 

( 1) Taking appropriate personnel act1011 against sum an em
ployee. up to and 1nduding lamination. ronsistent With the 
reqwrements ol the Rehabilitation Ad o1 1973. as amended: or 

(2) Requiring sum e~ee to participate satisladOrily in a drug 
abuse assistance or rehabilitation program approved lor such 
purposes by a Federal. State, or local health, law enlorC91T19nl. or 
other appropriate agency: 

(g) Making a good laith effor1 to continue to maintain a 
drug-lree workplace through i~ementation ol paragraphs 
(a). (b), (c). (d), (e), and (f). 

B. The grantee may insert in the space provided below the srte(s) 
lor the performance o1 wor1( done in ronnection with the specific 
grant: 

Place ol Performance (Street address. city. munty. stale, zip 
code) 

543350 U.S. Highway #1 
Callahan, FL 32011 

Check { ) ilthere are workplaces on hie that are not Identified 
here. 

DRUG-FREE WORKPLACE 
(GRANTEES WHO ARE INDIVIDUALS) 

Page 2 of 2 

As reqwred Dy the Drug-Free Workplace Act ol 1988. and 
i~emented at34 CFR Part 85. Subpart F. lor grantees. as 
dehned at34 CFR Part 85. Sections 85.605 and 85.610-

A. As a rond1tion altha grant. I certify thai I will not engage 1n the 
unlawful manufacture. dis\nbution. dispensing, possesson. or 
use ol a roniiolled substance 10 ronducting any actiVIty Wl\h the 
grant: and 

B. H ronVIded or a cnmnal drug allen sa resulllng from a 
violation OCOJrnng during the ronduct ol any grant adiv1ty. I Wlll 
report the ronVIctiorl. in writing. with1n 10 calendar days 01\he 
ronvidion, to: Director, Grants Policy and Oversight SiaN. 
Departmental Education. 400 Maryland Avenue. S.W. (Room 
3652. GSA Regional Office Building No.3). Washington, DC 
20202-4248. Notice shall indude the Identification nurrner(s) o1 
eadl affeded grant 

As the duly authOrized representative altha applicant. I hereby certify that the applicant wiii~Xl!lV~y with the above certifications 

NAME OF APPLICANT PRJAWARD NUMBER AND I OR PROJECT NAME 

Nassau County Commissioners Arborist Certification Ed AC ) 
PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

Flo d Vanzant - Chair 9/20/2004 
DATE 

ED 80-0013 12198 
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~ichael S. Muljt'n / 
County Attorney ( 



EXHIBIT A 
BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21,2004@ 2:30PM 

ATTACHMENT E 
FLORIDA URBAN AND COMMUNITY FORESTRY GRANT PROPOSAL FORM 2004 

GENERAL INSTRUCTIONS: Please complete all items pertaining to the Category Grant for which you 
are applying. The proposal packet must not exceed thirty (30) one sided pages, including attachments. 
All attachments must be 8 1 /2" X 11 ", except any attached sketches, plans and maps which must be no 
larger than 2' X 3' and folded into 8 1/2" X 11". Six (6) copies (one copy with original signatures and 
(5) five copies) of the proposal packet including the proposal form, the project description and 
all attachments must be received no later than 2:30 p.m., September 21, 2004 at: 

Department of Agriculture and Consumer Services 
Purchasing Office - U&CF - 2004 PROPOSAL 
Mayo Building - Room SB-8 
Tallahassee, FL 32399-0800 
Telephone (850) 488-7552 

If you have any questions, please see ATTACHMENT K, "Division of Forestry District/Center Contacts" 

PROPOSER INFORMATION (Please Print or Type) 

Project Title: ACE (Arborist Certification Education) 

PmposerName: Nassau County Commissioners 

Name and Title of Contact Person: Rebecca L. Jordi - Horticulture Extension Agent 

Address: 543350 U.S. Highway #1 Callahan , FL 

Zip: ___ 3_2_0_1_1 __________ _ Phone:( 904 ) 879-1019 

Is your organization a Nonprofit corporation pursuant to Chapter 617, Florida Statutes? 
Yes No 

FEID Number 59-1863042 

As the duly authorized representative of the Proposer named above, I hereby certify that all parts of the 
proposal and required grant information have been read and understood and that all information 
submitted herein is true and correct. 

Authorized Executive Officer: Rebecca L. Jordi 

Title: Environmental Horticulture 

Date:_9_/_1_/_0_4 _________ _ 
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21, 2004 @ 2:30 PM 

ATTACHMENT E (CONTINUED) 
GRANT PROGRAM INFORMATION 

Specify Category 1, 2, 3, 4, OR 5 and designate the applicable subcategory ("General Information"). 

Category: __ U::::..:r:....:b:..::a:.:.n:........:..F..:::.o.=...re::::..:s:::..t::.:r:....~Y:........:::O:..=.r~A=-r b:::..:o::..:r:....:i:.::c:..::u:.=l..:::.t u::::..:r:....:a::..:l:........::T:..=.r-=a-=.i::.nl=-=· n:.:..~g2.__ ______ _ 

Sub-Category: _________________________ _ 

SUMMARY OF COSTS (A 50/50 match on behalf of the proposer is required). 
Requested Grant $ Local Match $ 

I II 
Contractual costs 
Personnel costs 
Travel costs 
Equipment costs 
Supplies costs 
Operating costs 
Tree costs 
Overhead costs 

0 -~~0 ____ _ 
0 --~$249~6=0~------

Total Requested Grant (I) $ 

Total Matching Costs (II) 

Total Program Costs (Ill) 

$ 

$ 

$-5600 55ZS.oo 

-0- $ 

$11,600 $II 05o.oo 
100% 

n 

$420 
0 

-0-

$5800 S"S2.5.ao 

Add columns I and II for total Ill (100%) 
50% % Grant request __ s_o_% _______ %Local match 

A budget. detailing all costs identified above must be attached. 

PROJECT LOCATION INFORMATION (Please Print or Type) (Complete where applicable) 

This project is for Population Zone(9.2, 3, or statewide (circle one). 
Please see ATTACHMENT K to determine the applicable region. 

Coun~ _____ N_a_ss_a_u ___________ __ 

Describe the Specific Location of the Project: __ ___:.;N.:..;;A ____________ __ 

Who has Maintenance Responsibility for the Prope~ (Category 2 Grants)? 
NA 

Is the Land Ownership Public or Private?:....:.N;.:.:A=-------------------

Name of Landowner: __ ..l..lN'-DA ______________________ _ 

Project Title: ACE (Arborist Certification Education) 

Proposer Name: Nassan County Board of Cornrni ssi pners 
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21,2004@ 2:30PM 

ATTACHMENT E (CONTINUED) 
PROJECT DESCRIPTION 

(two page limit) 
Urban and Community Forestry Grant Proposal 

Background 
North Florida continues to deal with increasing urban and suburban growth issues including 
housing developments, which present a variety of benefits and challenges to the urban landscape. 
As the number of people moving into our region grows, so does the demand for tree removal, 
replanting, selection and proper tree care. Local governments and communities are drafting and 
enacting ordinances and decrees in response to urban sprawl and encroachment, but all too often 
this land planning is done without the expertise of urban foresters and research science 
educators. In addition, although the number of certified arborist remains steady in Florida, 
certified arborists in Northeast Florida is proportionately lower due to limited access to tangible 
resources such as training and financial support. 

Objectives 
Nassau County is proposing through its application to the Urban and Community Forestry 
Program to create a reg!onal arborist certification program called Arborist Certification 
Education or ACE . ....,; ACE program is expected to prepare men and women for the 
International Society of Arboriculture (ISA) exam, which is the certifying agency for arborists. 
The objective of the ACE program is to improve the technical competency of skilled 
professionals in the tree industry specifically county and municipal employees, create higher 
knowledge of tree care practices, and increase interest in professional development through 
continued education targeting North Florida. 

Strategy 
The focus ofthe ACE program centers on real-time topics including Tree Biology, Identification 
and Selection, Safe Work Practices, Pruning, Construction and Preservation, Risk Assessment, 
and Diagnosis. Each topic will be explored in a classroom environment and classes will be held 
at 6:00p.m., two times per week for a three (3) week period, beginning in the winter of 2005. 
Classes will consist of a 1 Y2-hour Power Point presentation lecture at the onset of class and the 
remaining 30 minutes of each class will be spent on an accompanying "hands-on" activity such 
as tree, insect, and/or disease identification. Homework assignments are an integral part of the 
ACE program and assignments are taken from the Arborist Certification Study Guide. All 
homework assignments reinforce the classroom lecture and prepare the studying arborist for the 
next session. A quiz will be given during each class and it will be similar in format to the 
certification exam in an effort to get the studying arborist familiar with the format and proficient 
with the material covered in the exam. 
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Project team/ Cooperators/Partners 

The following instructors will teach the ACE program: Rebecca L. Jordi, UF/IFAS Horticulture 
Extension Agent for Nassau County, FL; Larry Figart, Urban Forester for City of Jacksonville, 
FL; and Steve Gaul, Department of Forestry, Nassau County, FL Forester. The curriculum 
development and classroom presentations will be a cooperative effort by all the instructors; 
however the evaluation of the quizzes and statistical analysis of the results will be conducted by 
Rebecca L. Jordi. A community based volunteer program team consisting of Nassau County 
Master Gardener will be assisting in curriculum administration, photography, and collection of 
specimens for hands-on activities. 

Regional application/Emphasis Areas 
The ACE program will help increase the number certified arborists in Northeast Florida. This 
urban and community program will emphasize best management practices in tree health care 
such as proper pruning, planting, and site selection. ACE should serve as a training model for 
proper urban and community forest practices on residential, industrial and commercial 
properties. 

Outcome /deliverables 
On the last day of ACE, a proctor from the Florida Chapter of ISA will conduct the certification 
exam. The exam day will need to be longer than 2 hours so the evening will start at 6pm and end 
once the last person has completed the exam. The results of the exam will be sent to the 
individual approximately six weeks after the exam is taken. It is the hope of each instructor that 
an increased number of certified arborists will result from participation in ACE. 

Target audience 
The participants of ACE should include municipal and county employees who provide care for 
urban trees on public property such as schools, hospitals, and parks. 



EXHIBIT B. 
BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21,2004@ 2:30PM 

ATTACHMENT E (CONTINUED) 
BUDGET 

Please note: All proposals must include a detailed itemized budget summary which lists all anticipated 
expenditures and explains all project costs. Proposals for site specific demonstration tree planting 
projects (category 2A and 28) must list the quantity, species, and approximate size (container size, or 
caliper and height) of trees to be planted. 

****IMPORTANT: THIS FORM MUST BE USED. PROPOSERS NOT USING THIS FORM WILL BE 
RULED INELIGIBLE **** 

Cost Items Quantity Rate or Price Grant Cost Match Cost 
(#) ($) ($) ($) 

Contractual 
(Description) 

None 

Personnel 
(list titles or 
positions) 
1 Horticulturis 60 hrs. $25/hr $1500 ,.., 

d-')r- _t_j_[)AA 
1.1. ~ulll:)' • v• '-'"" ~-.. '+V !l.L ;:, • 

1 Urban Forester 40 hrs. $25/hr $1000 
1 ISA Test Proct pr 6 hrs. $25/hr $600 
1 Office Staff 40 hrs. $15/hr $600 
~ Master Gardene s 20 hrs eac $17/hr $510 
1 Photographer 10 hrs. $20/hr $200 

Travel 

none 

36 

-

' 



BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21, 2004@ 2:30PM 

Cost Items Quantity Rate or Price Grant Cost Match Cost 
(#) ($) ($) ($) 

EguiQment 
(list items) 

Dell Computer 
Latitude D600 1 $1900 $1900 

Dell Projector 
3300MP 1 $1500 $1500 

Dell Portable 
Projector 
Screen 1 $150 $150 
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21, 2004@ 2:30 PM 

Cost Items Quantity Rate or Price Grant Cost Match Cost 
(#) ($) ($) ($) 

Supplies* 
(list items) 

ISA Arborist 
lt:t1S.o0 Certification 2.15 .cV Exam 10 $225 ~ 

OFFICE 
SUPPLIES 

Case of copy 
paper 1 $60 $60 

Blank CDs 1 $35 $35 

ISA Certificat on 
Text 1 $125 $125 

ISA Collection 
of CEU 
Articles 1 $200 $200 
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BID NUMBER: RFP/DF-04/05-02 OPENING DATE: SEPTEMBER 21, 2004 @ 2:30 PM 

Cost Items Quantity Rate or Price Grant Cost Match Cost 
(#) ($) ($) ($) 

012erating Costs 
(list) 

County Buildin~ 
Classroom 1 $420 $420 

Trees 
(list species and 
size) 

None 

Overhead** ****************** 

Total $11 600 "'r:: a..o..c.. 

$55Z5.oo 

* Grant dollars may not be used to purchase food as supplies. 
** Overhead costs up to 5% of total project cost may only be used as a matching cost, grant funds 

may not be used for overhead costs. 
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Agenda Request For: January I 0, 2005 
4 DEC 21 PH 12: ~ 

Department: Nassau County Extension 

Background: Grant proposal from FDACS (Florida Department of Agriculture and 
Consumer Services) regarding programming for urban forestry and arboricultural training 
was approved on September 13, 2004 by the Nassau County Board of Commissioners. 
This same grant has now been awarded to Rebecca L. Jordi by the FDACS (Florida 
Department of Agriculture and Consumer Services) as of December 16, 2004. This grant 
will pay for the ACE (Arborist Certification Education) Program which will be available 
to ten personnel from Duval and Nassau County involved in the maintenance of trees on 
municipal property. It will prepare the participants for the International Society of 
Arboriculture Certification Exam. 

Financial/Economic Impact to Future Years Budgeting Process or Effect on 
Citizens: The grant will cover the costs of equipment, personnel, supplies and.a 
portion of the test fees enabling those passing the exam to be certified for three 
years. 

Action requested and recommendation: Approval of the Florida Department of 
Agriculture and Consumer Services Memoranda of Agreements. 

Is this action consistent with the Nassau County Comprehensive Land Use Plan? 
NA 

Funding Source: Florida Department of Agriculture and Consumer Services 

Reviewed by: 

Department Head 

Legal 

Finance 

Chairman 

Grams 

Revised 03/04 



Agenda Request For: January 10, 2005 
©4 DEC 2 ! PH 12= 20 

Department: Nassau County Extension 

Background: Grant proposal from FDACS (Florida Department of Agriculture and 
Consumer Services) regarding programming for urban forestry and arboricultural training 
was approved on September 13, 2004 by the Nassau County Board of Commissioners. 
This same grant has now been awarded to Rebecca L. Jordi by the FDACS (Florida 
Department of Agriculture and Consumer Services) as of December 16, 2004. This grant 
will pay for the ACE (Arborist Certification Education) Program which will be available 
to ten personnel from Duval and Nassau County involved in the maintenance of trees on 
municipal property. It will prepare the participants for the International Society of 
Arboriculture Certification Exam. 

Financial/Economic Impact to Future Years Budgeting Process or Effect on 
Citizens: The grant will cover the costs of equipment, personnel, supplies and a 
portion of the test fees enabling those passing the exam to be certified for three 
years. 

Action requested and recommendation: Approval of the Florida Department of 
Agriculture and Consumer Services Memoranda of Agreements. 

Is this action consistent with the Nassau County Comprehensive Land Use Plan? 
NA 

Funding Source: Florida Department of Agriculture and Consumer Services 

Reviewed by: 

Department Head 

Legal 

Finance 

Chairman 

Grants 

Revised 03i04 



Florida Department of Agriculture and Consumer Services 
CHARLES H. BRONSON, Commissioner 
The Capitol • Tallahassee, FL ,32399-0800 

December 16, 2004 

MEMORANDUM 

P/,e pond to: 

, ,vision of Forestry 
Forest Management Bureau 
3125 Conner Blvd., C25-Suite 
Tallahassee, Fl 32399-1 0 

TO: Approved Urban and Community Forestry 2004 Grant Recipients 

FROM: cus, Urban Forestry Coordinator 
- 00 

SUBJEC : Memoranda of Agreements 

Enclosed are three (3) copies of the MOA for the grant proposal that you submitted under 
the 2004 Urban and Community Forestry Grant program. If your proposal includes a tree 
planting project, there is also an MOA for the maintenance of that project over a three year 
period following establishment. 

Please sign each copy of each MOA ( or have them signed by the responsible individual 
our agen · r organization), and enter the date signed on the first page as indicated. At 

our earliest possib convenience, please return two signed copies of each MOA, addressed to 
Kelly Boutwell at e address in the upper right comer of this letterhead. Once you have signed 
these M ' , ou may begin implementation of your project. Approved expenses charged to the 
proJect must be incurred after the date of your signature. 

If you need technical assistance with your project, please contact your local Division of 
Forestry field office. Contact information is available on our website: www.fl-dof.com. You will 
probably want to make contact with our local foresters soon anyway, since they will have to 
certify satisfactory completion of your project for your reimbursement. Under separate cover, we 
will supply you with the progress report form that you will need to submit by June 30, 2005. 

Please carefully review the MOA and call either Kelly (922-5832) or myself if you have 
any questions. 

~~-: 
~ 

.It 
Florida Agriculture and Forest Products 

$53 Billio n for Florida's Economy 



NASSAU COUNTY 
BOARD OF COUNTY COMMISSIONERS 
P.O. Box 1010 
Fernandina Beach, Florida 32035-1010 

January 11, 2005 

Ms. Kelly Boutwell 
Division of Forestry 
Forest Management Bureau 
3125 Conner Blvd., C25-Suite R 
Tallahassee, FL 32399-1650 

Jim B. Higginbotham 
Ansley Acree 
Tom Branan 
Floyd L. Vanzant 
Marianne Marshall 

RE: 2004 Urban and Community Forestry Grant Program 

Dear Ms. Boutwell: 

Dist. No. 1 Fernandina Beach 
Dist. No. 2 Fernandina Beach 
Dist. No. 3 Yulee 
Dist. No. 4 Hilliard 
Dist. No. 5 Callahan 

JOHN A. CRAWFORD 
Ex-Officio Clerk 

MICHAELS . MULLIN 
County Attorney 

MIKE MAHANEY 
County Administrator 

Enclosed for your files please find two (2) signed originals of the Memoranda 
of Agreement regarding the above-referenced program, which were approved and 
executed by the Board of County Commissioners in Regular Session of January 
10, 2005 . 

If I can be of any further assistance, please do not hesitate to contact me. 

Sincerely yours , 
,1 /., 

·' --.-7 / f I~ . h ✓-- -/f-t/r .. v~7 
,',/2oh~ ~- Crawford / ' 

!/ _., Ex-Officio Clerk 

JAC: jb 

Encl osures 

CC: Rebecca Jordi, Horticulture Extension Agent 

(904) 548- 4660, 879-1029, (800) 958- 3496 

An Affirmative Action I Equal Opportunity Employer 



Fed?x I Track 

Track Shipments 

Detai led Results 

Tracking number 
Signed for by 
Ship date 
Delivery date 

Status 

846399540119 
R.MURRAY 
Jan 12, 2005 
Jan 13, 2005 9:54 AM 

Delivered 

Date/Time 

Jan 13, 2005 

Activity 

9:54 AM Delivered 

Reference 

Delivered to 
Service type 

8:27 AM On FedEx vehicle for delivery 
8:03 AM At local FedEx facility 

Jan 12, 2005 

7:33 AM At dest sort facility 
4:08 AM Departed FedEx location 
2:29 AM Arrived at FedEx location 

11 :42 PM Departed FedEx location 
10:55 PM Arrived at FedEx location 
8:56 PM Package data transmitted to FedEx 
6:20 PM Picked up 
5:57 PM Left origin 

Signature proof 

Email your detailed tracking results (optional) 

MEMO OF 
AGREEMENT 
Receptionist/Front Desk 
Priority Envelope 

Location 

TALLAHASSEE, FL 
TALLAHASSEE, FL 
TALLAHASSEE, FL 
MEMPHIS, TN 
MEMPHIS, TN 
MEMPHIS, TN 
MEMPHIS, TN 

JACKSONVILLE, FL 
JACKSONVILLE, FL 

Details 

Track more shipments 

Enter your email, submit up to three email addresses (separated by commas), add your 
message (optional), and click Send email. 

Add a messa e to this email. 
From 

Send email 

Page 1 of 1 
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